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Moaoxenue

0 paboTe ¢ MepCcOHAIBLHBIMH JaHHbIMH padoTHuKOB MB/IOY «/lercknii can
KOMIeHCHpYomero Buaa Ne 188»

1.06mee nmoJ1o:xKeHue.

1.1.Hacrosee ITosoxkenne o padote ¢ nepcoHATFHBIMH JaHHBIMU paboTHukoB MBJIOY
«Jlerckuii cag kommencupytotero suaa Ne 188» (manee Ilonoxenue pazpaborano B
cooTBeTcTBHM covcT.24 Koncturyuuu P® ot 12.12.93 1. (¢ M3MEHEHUIMH U JONOJIHECHHAMH),
['paxaanckum KojekcoM P® o1 26.01.96.r. Ne 14 — @3 ( ¢ ©3MEHEHHAMH H JIOTOJTHEHUAMH).
HanoroseiM xkoaexcom P® (wacts mepsas) ot 31.07.98 r. Ne 146 — O3 (¢ u3MeHEeHUAMH U
nononuenusmu), Tpyaosemm kozexcoM ot 30.06.2006r. Ne 90 — @3, 3akonom PD «O6
VH/UBHIYATHHOM yUdeTe».

1.2 Hacrosimee [Tonoxkenune pacnpoctpansercs Ha Beex paboTHukoB MBJIOVY «/leTckuii can
KoMmreHcupytomiero suga Ne 188», 1 Bce 0HH 10/IKHBI ObITh 03HaKOMJIEHBI ¢ [lomoKeHHEM 11O
pocnuch

1.3 IlepconansHbie nanHbIe pabOTHUKA — HH(OPMaIHs, HeoOX0AnMas padoTOIATENIO B CBA3H €
YCTAHOBJICHUEM TPY/IOBBIX OTHOIICHHIH H KacaloIascsi KOHKpeTHoro padorauka. OHu
BKJIIOYAIOT: OI03HaBaTeIbHbIe Januble (PHUO, nara u Mecto poxaeHus, TpyaoBas Onorpadus.
¢baxTs! Ouorpadum); THUHBIE XapaKTePHUCTUKH paOOTHHKA ( FPa)/1aHCTBO, HATHYHE Hay4YHBIX
TPY/0B, H300PETEHHH 1 T.]1.); CBEIEHHS O CEMEHHOM I0JI0KEHHH, COCTaBe CEMbH; (PHHAHCOBOM
nojoxenun. K rpepocrapiisieMbiM MepCOHANTBHBIM JAHHBIM PA0OTHHKA OTHOCHTCH:
uHbOpMaIH, COAepKAILAsACS B TPYAOBOH KHHKKE, CTPAXOBOM CBH/IETE/ILCTBE
rocy1apCTBEHHOTO TIEHCHOHHOTO cTpaxoBanus; nHpopmaius 00 o0pa3oBaHuy, KBalHQUKALAK;
uH(pOpMaIHs MEAHIIMHCKOTO XapakTepa; uHGopMalui B J0KyMEHTaX BOMHCKOIO y4eTa U B
JIPYTHX, KOTOPBIE COAEPKAT JaHHBIE, HEOOX0AMMbIE pabOTOIATEIIO B CBA3H C TPYJAOBBIMH
OTHOLIEHUSAMH.

1.4 O6paborka nepcoHaIbHBIX JaHHBIX PAOOTHHKA OCYIIECTBIACTCS B LE/IAX 00eCeueHus
co0110/1eHUs 3aKOHOB U IPYTHX HOPMATHBHO — IPABOBLIX AKTOB.

1.5. Tlpu onpenenenuu odbeMa U cofepikanus oOpadaTbiBaEMbIX [I€PCOHANBHBIX JaHHBIX
paboTHuKa paboToaTelb PyKOBOACTBYETCS (peaepaabHbIMU 3aKOHAMH.

1.6. PaboTonaTens BIPABE MPOBEPATH NEPCOHATIBHBIE TaHHBIE PAOOTHHKOB € LEJIbIO
dbopMupoOBaHUS KaIpPOBOTO pe3epaa.

1.7.11pu npueme Ha paboTy, 3aKIHOUYEHHH TPY/IOBOT'O JI0r0BOPA, 3al0JHEHHH AHKETHBIX J1aHHBIX
paboTonareib He HMEET MpaBa MojIydarh H 00001aTh HHGOPMALHIO O PEJTHIHO3HBIX,
[IOJIHTHYECKHX U JAPYIUX YOekKIeHUIX padOTHHKA.

1.8 . Bee nepconaibhble AaHHble paboTOAATE b MOJIy4aeT TOALKO OT caMoro pabOTHHKA.

1.9 TlepconanbHble TaHHBIE PAOOTHUKA MOXKHO NOJIYYHTh Y TPEThEH CTOPOHBI B TOM Clyvae,
eclii pabOTHHK YBEIOMIISETCS 00 3TOM B TedyeHHe S JHEH U OT HEro Nojy4eHo MUCbMEHHOE
coriacue.



1.10 VBenominenue paboroaaress H MHCBMEHHOE coriacue paboTHHKA 0hOpMIIsieTCst
JIOKyMeHTOM. Pa0OTHHK 0OJKEH pacnucaThes., YTO OH JIaeT COrJIacHe Ha IOJIy4eHHE ero
INEPCOHAIBHBIX JaHHBIX Y TPETBHUX JHIIL.

1.11 PabBoronarens nomydaer ¥ oOpabaTbiBaeT JaHHbIE O YACTHOM )KU3HM paOOTHHKA TOJIBKO €
€ro NMCbMEHHOI'O COIIacHusl.

1.12 Paboronaresb coodmiaeT pabOTHUKY LEJIH, IPEANOI0KHTEIbHbIC UCTOYHHUKH, CIIOCOOBI
[IOJIYHCHH IEPCOHAIBHBIX JaHHBIX, UX XapaKTep U MMOCJIC/ACTBHA OTKa3a paGOTHI/IKa JaThb
IMHCBMEHHOE COTIACHE Ha UX MOJIYUYEHHE.

1.13. Tlpu mpuHATHN peIICHUH pelieHuH paboToaaTe b HE HMEET MpaBa OCHOBBIBATHCA HA
MEePCOHANBHBIX JAaHHBIX, TOJYYeHHBIX HCKIIOUHTEILHO B Pe3yIbTaTe HX aBTOMATH3UPOBAHHON
00paboTKH MK [OJIyYEHUS 110 YJIEKTPOHHOM noyte. [lepeianipie JaHHbIe JOKHBI IIPOBEPATHCS
TI0 MPEIOCTARICHHBIM JOKYMEHTAM, W3 KOTOPBIX OHH OBLITH NIEPEHECEHBI B
ABTOMATU3HPOBAHHYIO CHCTEMY.

1.14. Tlonmy4ars nepcoHasbHble JlaHHbIE pa0OTHUKOB Ha OCHOBAHHH 3aKOHA MOTY: HAJIOTOBbIE
opratsl, [lencuonnslit poua PO, @oua counansHoro crpaxopanus PO, OenepaiibHas
MHCneKuus Tpyaa. Menoap3oBanue nepcoHalbHBIX JaHHBIX JOIYCTHMO TOJIBKO B COOTBETCTBHH
¢ LeJAMH, ONpeAeTMBIIMME UX noaydenue. [lepeaada mepcoHanbHbIX JaHHBIX PaDOTHHKA
BO3MO’Ha TOIBKO C €T0 COTJIacHs.

1.15 Pabotonarens HMeeT IpaBo coOHpaTh MEPCOHATBHYIO HHPOPMALIUIO, COAEPHKALLYIOCS B
JOKYMEHTAX, [PEI0CTABIEHHBIX pa0OTHUKOM IIPH IpHEMe Ha paborTe.

1.16 Paboroaareins NpOW3BOAUT PACYET M BBIIJIATY HAIOTOB 32 pabOTHHUKAMH MTYTEM
yIaep;xaHus UX U3 3apadoTHOH IIaThl, KIMEET Npapa coduparth npeaycmorpesssie HK PO
CBEIEHHS O HAJIOTOMJIATE IbIIHUKE.

117 Jannoe TlosoxkeHue rnpegoTBpaiiaeT HecaHKIIMOHUPOBAHHBIN JOCTYN K HHOOPMAIIMH,
¢e MPOTHUBOIPABHOE KONMPOBAHUE, HCKaKEHHE, [TpeIHAMEPEHHOE paclpOCTpaHEeHNE
HEJ0CTOBEPHOH UHPOPMALIMH, UCITOIB30BaHKHE HH(POPMALIMK B [IPECTYIIHBIX U KOPBICTHBIX
LeJsx.

2. HOpﬂHOK XpaHeHHH, HCIIOJ/IL30BAHHSA H Mepela'vH NMePCOHAIBHBIX AaHHbIX.

2.1.XpaHeHHe NepCOHATBHBIX JaHHBIX J0JIKHO UCKIIOYATh UX YTPATY HJIM HENPABU/IBHOE
HCIOb30BaHKE.

2.2 XpaHeHHe, BbLIaya TPY/A0BbIX KHUKEK (1yO/IHKaTOB TPYAOBEIX KHHKEK), XpaHEHHE
JMYHBIX JleJ1 U UHBIX JOKYMEHTOB, OTPAKAIOLIMX [TepCOHAIbHBIC JaHHbIe pPaDOTHHUKA,
BO3JIAratOTCs Ha PYKOBOJIHTEIS, JICJIONPOU3BOIMTENS M PAOOTHHKOB OyXTalITepHH.

2.3. TlepcoHasbHbIe JlaHHBIE PAOOTHUKOB BMECTE ¢ HEOOXOAMMBIMH JIOKYMEHTAMH OCTalOTCA Yy
paﬁDTOHaTBHH HIIK JIH1A, OTBETCTBEHHOI'O 3a O(I)OPMHEHHQ IpUueMa U XpaHCHHUEC JTHIHBIX JICJI
COTPYIHUKOB. [TOpsAI0K XpaHeH s TPY/I0BBIX KHHKEK YCTAHOBJICH HHCTPYKLHEH .

2.4 Paboromatenp o0ecrnieuyrBaeT XpaHCHHE IEPBUYHBIX JTOKYMEHTOB, CBS3aHHbIX C pabOTOMH
JOKYMEHTAIIMH 110 YYETY Tpy/a, KaapoB H OIIAThl TPyJa B opranusauuu. B Oyxrairepun
XPaHATCS JOKYMEHTBI 110 YUYETY UCIOIB30BaHHUS paboyero BpeMEHH U pacyeTaM ¢ epCoHaIoM
IO OIUIaTe TPYA4.



2.5. [Ipu nepenave nepcoHAIBHBIX JaHHBIX paboTHHKA paboToAaTeNb J0IKEH CO0I0AaTh
TpeboBaHwUs.

2.5.1. He coobuiath nepcoHanbHble JaHHBIC TPEThel CTOPOHE 03 MMCBMEHHOTO COTIacHs
pabOTHHKA, 38 HCKIIFOYEHHEM CJly4aeB, KOra 3T0 HeoOX0IUMO B LENIAX NPEAYIPEHKIACHHA
YIPO3bI XKU3HU U 3710POBBIO pabOTHHKE, A TAKIKE B CIy4YasX, yCTAHOBJIEHHBIX (elepalbHbIM
3aKOHOM. '

2.5.2. He cooBars nepcoHalbHble JaHHbIE B KOMMEPUECKUX LeAX 0e3 MMCbMEHHOTO
corsiacus pabOTHHKA.

2.5.3. TlpenynpeauTs UL, MOJYHAKOUIHX TIepCOHAIbHbIE JaHHbIe PA0OTHHKA, O TOM, YTO OHH
MOTYT OBITh HCIIOIb30BAHBI JIHIIE B LENAX, UTI KOTOPBIX OHH COOOIIEHBL. U TPEDOBATEL OT ITHUX
JIMIL TIOATBEPIKICHHS, YTO NpaBuiio codmoaeHo. JInna, noaydaroniye nepcoHalIbHbIC TaHHbIC
paboTHHKa, 0053aHbI COOJIIOIaTh PEIKHM CEKPETHOCTH (KOH(pHAeHIManbHoCTH). [lonokenue He
pacrpocTpaHsieTcst Ha 0OMeH NepcoHaTbHBIMHU JaHHBIMU PadOTHHKOB B MOPAIKE.
yCTaHOBJIEHHOM (eepalbHBIMU 3aKOHAMH.

2.5.4. Pa3pemiats J0OCTYII K EPCOHATBHBIM JIAHHBIM Pa0OTHHKOB TOJIBKO CIIELIHAIBHO
YIIOJHOMOYEHHBIM JTHIaM. [Ipu 3ToM yKazaHHbIE JH1a J0KHBI HMETD IIPaBO [OJIy4aTh TOJIBKO
T€ NEPCOHAIbHBIC JaHHbIE, KOTOPBIE HEOOXOMMMbI JUUISL BBIIIOJIHCHUS KOHKPETHBIX (yHKLMH.

2.5.5. He zanpamuBars HHGOPMAIIHIO O COCTOSHIY 30POBbS pA0OTHHKA, 38 HCKITIOUYCHHUEM TEX
CBEJIEHHH, KOTOPbIE OTHOCSTCS K BO3MOKHOCTH BBIMOTHEHUS UM TPYI0BOH (DYHKIHH.

2.5.6. llepenaBarh nepcoHaIbHbIE JaHHbBIC TIPEICTABUTEISAM PAOOTHHKOB B IOPSJIKE,
ycranorienHoM TK P®, u orpanuuuBarh 9Ty HHOOPMAIMIO TOJILKO TEMH IE€PCOHATBHBIMH
JIAHHBIMH, KOTOpbIe HeOOXOIUMBI 17151 BBIIIOJTHEHHS YKa3aHHBIMH [IPEICTABUTCIIAMH HX
(hyHKIMH.

2.6 llepenaua nepcoHajlbHBIX J@HHBIX padOTHHKA B IIpeJejaX OpraHu3aluu.

2.6.1. PaGoroaaTe/s NpeaocTaBiIseT HHPOPMAIUIO U HHbIE CBEICHHS, HEOOX0MMBbIE JUTsA
NPOBEPKH NPABUILHOCTH HCUHCICHHS U YIIIaThl HAIOTOB, 00sA3aTENbHBIX TIATEXEH B
rOCYIapCTBEHHYIO OIOIKETHYIO CHCTEMY; IOKYMEHTBI O IU1aTeKECIIOCOOHOCTH; CBEICHHUS O
YHCJICHHOCTH, cOCTaBe paboTaloIMX, 3apabOoTHOM N1aTe ¥ YCIIOBHAX TPy/Ia, HAIHYUH
cBOOOAHBIX pabOUYMX MECT; JOKYMEHTBI 00 yIJIaTe HaloroB 110 TpeOOBaHUIO OPraHoB
VIIpaBJIeH!sl, IPABOOXPAHUTEILHBIX OPTaHOB, FOPUIMYECKUX JIHI, HMEIOIINX Ha 3TO MpaBa.

2.6.2. Tlpenocrasisemas uH(OPMAILHS J0KHA ObITh YCTHOH M MMCBMEHHOH. Bo BTOpOM ciydae
3aBepeHa MeYyaThio M MOAMUCIMHU ONpeIeIeHHBIX JIHIL.

3.00s3anH0CTH padoToAATE ISl 110 XPAHEHHIO H 3a1HTE NEPCOHATBHBIX TAHHBIX
padoTHHKA.

3.1 Pabortomatens o0ecreynBaeT 3alluTy MepCOHATbHBIX JaHHBIX padOTHUKA OT
HENPABOMEPHOI'0 MCIIOIb30BaHKs HIIM YTPATHI 3@ CYET COOCTBEHHBIX CPEICTB B MOPSJIKE,
YCTAaHOBJICHHOM (he/iepaibHbIM 3aKOHOM.

3.2 Paborojartenb 3HAaKOMHUT padOTHHKA IO PACIIMCKY CO BCEMH BHYTPECHHHMHU JIOKYMEHTaMH,
KacarlMMKcs nopsaka o0paboTku, nepeaayu nepcoHaibHbIX JaHHBIX, ¢ IPABAMH H
00s13aHHOCTAMH B DTOH 00/1aCTH.



3.3 Paboronarens obecrieynBaeT JOCTYII K ePCOHATBHBIM JIaHHBIM pabOTHHKA TOJIBKO
YIOJTHOMOYEHHBIM JTHIIAM.

3.4 CBoOoHbIH 10CTYN K HHPOPMALKMK O padOTHUKAX, XpaHsaLIeHCs B KOMIIBIOTEPaX, 3alpeIleH
s cotpyaHuko JI0Y, 3a HCKIIOUeHUEM PYKOBOAMTENS, OYXTaaTepoBR U J1e10IPOU3BOIUTEIS.

3.5 PyxoBoauTesb 3aKperiseT B MPHUKase 10 YUPeKISHUIO paclipeiesieHne 00si3aHHOCTeH 110
00padoTKe MepcoHaNbHBIX JaHHBIX.J|eTonpor3BOANTE b HMEET PaBO J0CTYNA KO BCEM
MEePCOHATBHBIM JIAHHBIM; OyXTalTep — K CBEICHHUSIM O CITYKEOHOM TMOIOKEHUHU, O 3aHUMAEMOH
JIOJDKHOCTHO#M garpyske, COCTaBe CeMbH, K CBEJACHHAM, HMEIOIIHM OTHOILIEHHE K 3apaboTHOH
I1J1aThl, HAYHCICHHIO HATOTOB H HHBIX 0053aTe/IbHBIX M1aTeXeH. 3aMecTHTe b 3aBe/yIOIIEro 110
YBP umeet npaBo gocTyna K cBeACHHSIM O KBATH(UKAIMH, ONBITE paboThl, HATHYHE
METO/IM4eCKHX pa3paboToK.

3.6 3anpemaetcsa 06padboTka HHPOPMAIHK B MPHCYTCTBHH MHBIX JIHL, KPOME HMEIOILIMX [1PaBO
JIOCTYTA K TTePCOHAIBHBIM JJaHHBIM padoTHHKA. PyKOBOIMTEb XpaHHT JOKYMEHTHI (TPY10BbIE
KHHIKKHU B celide); pekomenayeTcs npu o0paboTke JaHHbIX ¢ IOMOIIBI0 KOMIIBIOTEPA 3aKpPbIBATh
maposeM (aiiiibl, HMEIOILHE EPCOHANIbHBIE JIAHHBIE.

4. IlpaBa pabOTHHMKOB Ha 3ALIHTY MEPCOHAIBHBIX TAHHBIX.
Cornacho c1. 89 TK P® paboTHHKH MMEIOT NPABO Ha:
4.1. Tlonnyio uH(popMaLIHIO O CBOMX MEPCOHAIBHBIX JaHHBIX H HX 00paboTKe.

4.2. UMeTp cBOOOAHBIH OecIIaTHBIN 10CTYN K CBOMM I1€PCOHAIbHBIM JIaHHBIM, BKJIIOYas IPaBo
Ha MOJIyYeHHe KON Mo00ii 3amucu, coaepikaiieif nepcoHalbHble JaHHBIE, 3a HCKIIFOYEHHEM
ClIy4aeB, IPedyCMOTPEHHBIX denepaabHbIM 3aKOHOM.

4.3.0HpeﬂeﬂHTb HpeﬂCTaBHTEHEﬁ AJ14 3alIUThl CBOUX MIEPCOHAJIBHBIX JdHHbBIX.

4.4 VimMeTh IOCTYII K CBOMM METHIIMHCKUM JIAHHBIM C TOMOMIBIO MEAHUIIHHCKOTO CIIEHAIKCTa 110
ero BeIOODY.

4.5. TpeboBaTh UCK/IIOUEHUS UM UCIIPABICHUS HEBEPHBIX NIEPCOHANIBHBIX JJAHHBIX, 8 TAKIKE
JaHHBIX, 00paboTaHHEIX ¢ HapymeHueM noaoxkennit TK P®. TIpu orkase paboronarens
HCKJTIOYMTh MJIH HCIIPABHUTh IIEPCOHATBHBIC TaHHbIe pA0OTHUK MOMKET 3as4BHUTh B THCEMEHHOM
(bopme 0 cBOEM HECOTIaCHH ¢ COOTBETCTBYIONIMM 00ocHOBaHMeM. [lepconanbHeie qaHHbIE
OLIEHOYHOTO XapaKTepa paboTHUK MMEET MPABO JOTOIHHTD 3asABICHHEM, BEIPAKAIOIINM €ro
TOYKY 3pEHHS.

4.6. Tpebosark H3BelIeHHs padOTO1aTe/IeM BCEX JIHII, KOTOPBIM paHHee ObLIH COOOLIEHEI
HEBEPHBIC HJIH HEIIOJIHBIC MEPCOHAIBHBIC JaHHBIC, O BCCX MMPOH3BEACHHBIX B HHX HUCKIIKOYECHHAX,
HCITpaBJICHHAX HJIH JOIIOJIHEHHAX.

4.7. Obxanoarh B cyje M00ble HellpaBOMEpHbIE IeHCTBHS MM Oe31edcTBrs padoToaaTeis
npu 06paboTKe U 3alluTe NMePCOHATBLHLIX JaHHbIX pabOTHHKA.



5.0TBeTCTBEHHOCTH padoTOaATE IS,

5.1 Jluua, BAHOBHBIE B HAPYIICHUN HOPM, PErYJIMPYIOIIMX MOJTydeHHe, 00paboTKy U 3aIIMTY
MEPCOHATIBHBIX JIAHHBIX PAOOTHHKA, HECYT AUCUUILTHHAPHYIO, A IMHHUCTPATHBHYIO, TPAKIAHCKO
— NPaBOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTB B COOTBETCTBUHU € (eAepalbHBIMK 3aKOHAMH.

5.2 . K cOTpyIHHKY, OTBETCTBEHHOMY 3a XpaHECHHUE NIePCOHAIBHOMN MH(BOPMALHH, paboTOaaTE b
BIIpaBE IIPUMEHUTH OJHO U3 JUCIHINIMHHPOBAHHBIX B3bICKAHWH, Npe1ycMOTPeHHBIX ¢T. 192 TK
P®: sameuanue, BpiroBop, yBonbHenue. K AHCHMIIMHAPHON OTBETCTBEHHOCTH TIPHBIIEKAIOTCS
TONBKO Te PaGOTHHKM, KOTOPBIE M0 YCIOBUSIM CBOHX TPYIOBBIX JIOTOBOPOB 00s3aHbl COOMONATH
npaBuia paboThl ¢ EPCOHATBHBIMHU JIAHHBIMH.

5.3 Paboronateib Brpase Mo CBOEH HHULMATHBE PACTOPTHYTHL TPY/10BO JIOTOBOP NPH
pasrialleHH| OXPaHAEeMOM 3aKOHOM TaifHbl, CTABIIEH N3BECTHOM PabOTHHKY B CBS3H C
HCITOJTHEHHEM MM TPYIOBBIX 00S43aHHOCTEIH.

5.4 llepconanbHble TaHHbIE SBISIOTCSA OJIHMM W3 BHIOB OXPaHAEMOM 3aKOHOM TAiiHBI, ¥ 3aLIHTHI
HX KOH()H/IeHUMATLHOCTH, COTMIACHO KOTOPOIl B CHTYAIMH, €CIIH JIMILO0, MMEOLIIee JOCTYIT K
TaKo# MH()OPMALMH B CBA3M C HCTIOTHEHHUEM CIYIKEOHBIX WM TTPodeccHOHATBHBIX
00s13aHHOCTEH, PA3IIIaCHIIO CBEACHHS, COCTARIIAIONUIME NEPCOHATBHBIC TaHHBIE,
aZIMUHHCTPATHUBHBIHA WTpad OyaeT coctarists o1 40 — 50 M



